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[.LA. Introduction

The Mobile Source Air Pollution Reduction Review Committee (MSRC) requests proposals from
gualified websiteprovidersto assist in the hostingnaintenance and minor modificatiorof the

a { w /web&ited C2NJ GKS LlzN1}2aS 2F GKAa a2t AO0AGlFdA2Yy X
RSOSt2LISNE I NB dzaSR AYyUGSNOKIy3aSlIofeo

To reducehe need to photocopy, package, antysically submit paper applications gtisolicitation
requires that proposals be submitted electronically in PDF format using the MSRC website. We
believe this benefits the proposer, the MSRC staff, and the environment.

I.B. Background

The Mobile Source’ANJ t 2 f € dzi A2y WwWSRdzOGA2Y wWS@ASSE [/ 2YYAGGS
transportation projects that reduce air pollution in Southern California. The MSRC was created in

1990 by the California State Legislature as part of Assembly Bill (AB) 2iié® awthorizes the

Department of Motor Vehicles to collect a $4 surcharge on vehicle registration fees. Under AB 2766,
the MSRC receives 30% of the surcharge as part of a Discretionary Fund to support projects that
reduce pollution from mobile sourceqjch as cars, trucks, and buses. The Discretionary Fund has an
annual budget of approximately $14 million.

In 1999, the MSRC contracted with a website development firm for the design, development,
activation, testing, hosting, and maintenance of its fiwgtbsite. Located under the domain name
www.msrccleanair.orgthe MSRC used this site as a medium to disseminate both time sensitive and
historical information to current MSRC contractors, prospective pr@ppticants, and other

interested parties. The website was developed and ultimately launched in July 2000. )th2005
MSRC contracted with a website development firm to develop a successor wehsite
incorporatedmostof the features of the original plus substantial new functional@milar processs
occurred in 201nd 2016 A few upgrades have been made in the ensuing years, but essentially this
is the current MSRC website located under the domain namvey.CleanTransportationFunding.org

Key features of the current website include:

A Ability for the publicto download current solicitation documents in either Microsoft Word and
PDF format;

A A keyword searchale library containing summaries of MSR@ded projectsphotos and
final reports for many projects

A Current MSRC and MSRE€chnical Advisory Committee (MSIREC) meeting agendasd
archives of past meeting agendas and minutes

A Current and past MSRAtticles andoress releases;
History of the MSRC, related statutes and list of current MSRC and-WSR@embers;

A A subscription system by which interested parties s@m upto receive email notifications of
solicitations, agendas, and news articlesyadl as a related system to assemble and
distribute an electronic newsletter;

>


http://www.msrc-cleanair.org/
http://www.cleantransportationfunding.org/
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A An interface for MSRC contractors to download guidance documents and temaates
A Ability to submit applications and proposals online

CdzNIi KSNXY 2 NB>X YdzOK szdntent ik &le © teNaNded/ deletadSdoniodifiedhp
MSRC staff without assistance of the website contractor.

The current website has served the MSRC welbkforost fouryears The MSRC does noécessarily

see a need for a major overhaul of the websitdhe present time, but the current contract for

hosting and maintenance of the site is approaching a clblserefore, the purpose of this Request for
Proposals (RFP) is to solicit qualifieohs to submit proposals in accordance with requirements

specfied herein for theuninterrupted continuedhostingand maintenance othe MSRC website

including future minor modifications to the websit&s a point of reference, in recent years the MSRC

has expended approximately $13,500 per tyear period for these types of costs. The MSRC also
asSsS1a Fy Fylfeara 2 theWek Sonem AcSesshilityOzuivelidest 1 Yy OS G A G |

|.C Schedule oEvents

This solicitation will be conducted in accordance with the timeline illustrated in Table I, below.
Proposals may be submitted at any time during the period commerg@émgember 42020and
endingOctober 9, 2020 Please note that proposals must keeeived no later than 5:00 p.m. on
October 9 2Q0.

Table | Key Procurement Events & Dates

MSRC Website Development Key Procurement Events Date
Request for Proposals Release September 4, 2020
Optional . ARRSNE Q /180/ p.8.NBay 0idn September 23, 2020
conference
Latest Dateand Time to Submit Proposal October 9, 202G@ 5:00pm
Proposal Evaluation Period October 13 20, 2020
Interviews/Oral Presentations of Shdristed Bidders October 28, 2029
Contractor Selection Review & Approval by MSRC November 5, 2020
Contractor Selection Review/&pproval by MSRC November 19, 2020
South CoastAQMD Governing Board Approval December 4, 2020
Contract Execution/Authority to Proceed January 15, 2021
*Tentative

I.LD. Optional. ARRSNBEQ /2y FTSNBYyOS

An optional. A R RC®MNdieQice for the MSRC Websiesting and MaintenancBFP will be held on
WednesdaySeptember 23, 2020This will be thebestopportunity to discuss and clarify any questions
Bidders may have regarding the RFP directly with MS&C Sthe purpose of the conference is to
provide new or updated solicitation information, provide clarification regarding this RFP, and answer
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is as follevs:

Time: 1:30p.m. ¢ 2:30p.m.

Zoom Webinar ID: 975 1035 288%applies to all)

Teleconference Dial In: +1669 900 6833

In addition, MSRC staff members are available to answer questions and provide guidance as
appropriate during the proposalreparation period. Please refer to Sectida bf this document for a
list of MSRC Staff contacts.

I.LE  If You Need Help

This RFP can be obtained by accessing the MSRC websgiteraCleanTransptationFunding.org
MSRC staff members are available to answer questions during the proposal acceptance period. In order
to help expedite assistance, please direct your inquiries to the applicable staff person, as follows:

A ForGeneral and Administrativé\ssistanceplease contact:
Cynthia Ravenstein
MSRC Contracts Administrator
Phone: 909-396-3269
Email: Cynthia@CleanTransportationFunding.org

A ForTechnical Assistancglease contact:

RayGorski

MSRC Technical Advisor

Phone: 9093962479

Email: Ray@CleanTransportationFunding.org

A ForContractual Assistanceplease contact:

Dean Hughbanks

South CoastAQMD Procurement Manager
Phone: 909-396-2808

Email: dhughbanks@agmd.gov

I.E Addenda

The MSRC may issue supplementary information or guidelines relative to this RFP during the proposal
preparation period oSeptember 40 October 9 2@20.

Please note that the source of MSRI@an Transportation Funding A& Y2 (i2NJ OSKA Of S
collected by the California Department of Motor Vehicles (DMV) in accordance with the California
Health and Safety Code. Thus, the availability of MSIRM® Transportation Funding A a O2y Ay
upon the timely receipt of funds from the DMV. Neither the MSRC Stoth Goast AQMD can
guarantee the collection or remittance of registration fees by the DMV.


http://www.cleantransportationfunding.org/
mailto:Cynthia@CleanTransportationFunding.org
mailto:Ray@CleanTransportationFunding.org
mailto:dhughbanks@aqmd.gov
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IILA.  ContractorMinimum Qualifications

Bidders responding to this solicitation must show evidence of at least four (4) years related experience,
including serving as prime contractor for tbagoing hosting and maintenancé a minimum of ten

(10) websites, at least two (2) of which are for public agencies. Bidder must have demonstrated
expertise in art direction, writing, programming, systems administration, database design, and
multimedia programmingContractor must be Wling to work closely with MSRTAC members and
MSRC&uth CoastAQMD staff on a continuing basis throughout the course of the contract {(sem

II.B. below regarding term)

All proposals must contain the following information:

1. A thorough description ofiow the Bidder satisfies the requirements listed under Section Il.A,
Designer/Contractor Minimum Qualifications;

2. A description demonstrating how the Bidder will fulfill items listed under SestibB,
Performance Requirementnd I1.C., Description of & Website Requirements and Content

3. Key personel and reporting structure, including resumes or background descriptions of all key
personnel to be assigned to this project;

4. Information on work similar to the MSRC Websitesting and Maintenangeroject canpleted
by Bidder over the past four (4) years. A minimum of three (3) complete references must be
submitted, including domain names for websitessted and maintainetly the Bidder;

5. A list of work to be subcontracted by the Bidder to fulfill the itemtedsunder Section II,
Statement of Work. Information on subcontractor qualifications must also be included in the
proposal submission, including resumes of individuals supporting the work effort in a
subcontractor capacity;

6. A summary of the approach the dgler will use to work with MSRTCAC members and
MSRC&uth CoastAQMD staff to ensure project communications will be conducted efficiently
and that project milestones will be met.

[I.B. Performance Requirements

1. Period of PerformanceThe period of performance will commence on the date the contract is signed
by all parties and extend for two (2) full years. The contract may be extended, or successor contract
let, for an additionaltwo-year option, upon agreenm by both parties.

2. Delivery Deadlines Deadlines shall be negotiated with the successful bidder prior to contract
execution.

II.C. Description of MSRC Website Requirements & Content

The following Sections describe the minimum requirements to be imefged within the Statement
of Work covered by this RFP.
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1. Website Hostingnd Maintenance

TheBidder shalldescribe their ability to host the website and their customer support services in detail.
It is important for MSRC staff to be able to update most website content without contacting the
contractor; explain how your proposal will satisfy this requiremeBtdder is expected tgrovide
website hosting with bandwidth as needed, security, backapsl adequate storageMaintenance

shall include 24/7 monitoring for rapid response in the event of a system or hardware failure, all
security updates applied as they become available, and corrections applied to maintain proper
functionality of existing fatures. It is anticipated that hosting and minor maintenance, backup, and
recovery, would be covered under a set monthly fee.

The Bidder shall also describe their plan for managing the transition of website domain, website
content/data and any anticipatedowntime for this process.

The MSRC is requiring Bidderssgecify the hosting approach, anditeludeany necessarkiardware

as part of their proposals. Any software licensing cakigsain registrationshbrowser upgradesand

their renewalswhere applicable must also be included for the term of the maintenance period.

| F NRglF NB>X AyOfdzZRAYy3 yeé KIFINRgIFINB LINROARSR 2 dz
property of the MSRC.

2. Web Content Accessibility Guidelines Analysis

¢KS . ARRSNJ akKlff 0S NBIdZANBR (2 O2yRdzOG Fy |yl

Accessibility Guidelines 2.1, and provide a report as to what actions, if any, would be needed to achieve
Level AA compliance with these Guidelines.

3. Website Modifications

On an aseeded basis, the Contractor may be asked to make modifications to the existing website.
Hourly rates for orcall services shall be clearly detailed and any terms and conditions that may apply
should be fully disclosed.

4. Techmical Environment

2

f

Please refer to Attachment A for a description of the currerbsiteO2 Y FA 3 dzNI G A2y ® L (

requirementthat the existing website remain fully operational duritngnsition.

5. Software Ownership Rights/Confidentiality

TheBidder shall be required to agree and shall provide a written statement specifying that all rights,
title and interest in work product developed under this project, including but not limited to website
software, source code, documentation, reports, filasd all derivative works thereof, shall remain
with MSRC%uth GoastAQMD. This shall include work product developed by Bidder/Contractor and
its employees, subcontractors and agenthe Bidder shall be required to agree that any and all work
product stall be deemed to be works made for hire within the meaning of the copyright laws of the
U.S. and that MSR&/uth CoastAQMD shall own all rights, including, but not limited to, all copyright
rights, in and to such Work ProducBidder shall be required tavarrant that any Work Product
produced will be original work and will not infringe upon or violate any rights, including any patent,
copyright, trademark or trade secret of any person or entigurthermore, all software source codes,
graphic elements,rad any other intellectual property associated with the website shall be provided to
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the MSRC within one month of activation (after it is live and accepted by the MSRC), and any updates
or changes will be provided to the MSRC at the end of the contract term

The Bidder shall also acknowledge that all information and graphic materials provided to thelBidder
MSRC&uth Coast AQMDfor use in development and incorporation into the Project is confidential.
The Bidder shall agree not to use any M3R@mation or graphic materials for the Bidd@rown
benefit, or divulge, disclose, or communicate in any manner said items to any third party without the
prior written consent of the MSRC.

{9/ ¢lLhbY tNRLIRalFf tNBLINY¥GA2Y 9 {dzoYA&aa
A proposal must beompleted and electronically submitted in response to this RFiy proposals

that follow the instructions within this RFP will be reviewed and evaluated. The following instructions

are intended to assist the Bidder in preparing a proposal for condiderander this RFP.

Ly 3ISySNIf GKS tNRLRAlIf &aKz2dZ R 0SS O2yOArAasSs ¢St
and experience applicable to the Project

Proposals are to reflect and/or include the following elements, in the following order:

lllLA. Proposal Preparation Instructions

1. Cover Letter Transmittal of the proposal must specify the subject of the proposal, the RFP number,
and Bidder's name, addressnail address, and telephone number. The letter shall specify contact
person(s) fortechnical and contractual matters, and be signed by the person(s) authorized to
contractually bind the bidding entity. For joint venture proposals, the Bidder must include a
statement confirming authorization to act on behalf of alHwdders. The Biddanust include a
letter of confirmation from all proposing entities of a joint proposal including project contact name
and all other information as required of the Bidder.

2. Project Description and Statement of WayK his section comprises the body of th@posal. The
Bidder should describe their project concept in detail, addressing all project requirements as
specified in RFP Sectioih®\., 11.B., and 1l.Gapove. Bidders should place special emphasis on the
following key proposal elements:

a) WebsiteHosting and Maintenance Describe in detail the proposed methodology feebsite
administration, including program documentation and reportiagdwebsite maintenance;

b) Bidder Qualificationg¢ KS . ARRSNJ aKIff FdzZ feé RSaAaONAROGS (K
in performing the type of work as described in Section Il.A. of this RFP. If subcontractors are
being used or the proposal is being submitted by a teanirofsf a full description of each
participating firm should be included. All key personnel are to be identified and resumes
provided as part of any proposal submitted;

c) Related Work The Bidder shall list at least three (3) successfully completed prajkatsimilar
nature to that described in this RFP for the design and activation of a website. Submit only
those projects in which the Bidder served as the lead Contractor. Provide a brief description of
the work performed note what elements of the degid MSRC site are exemplified thereand
include the organizatic® name, project contact name, telephone numbers, value of the
contract, and website address. The website references will be assessed as part of the evaluation
process.
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3. Schedule- This setion shall identify anticipated dates of completion of all tasks specified in the
Project Description and Statement of Work.

4. Project Organization This section shall describe the organization proposed to implement the
project. This shall include assgghpersonnel, all subcontractors and their related tasks and
responsibilities, clearly detailed.

5. Conflict of Interest Address any possible conflicts of interest with other clients affected by actions
performed by the firm on behalf of the MSRC. Altgbuhe Bidder will not be automatically
disqualified by reason of work performed for such firms, the MSRC reserves the right to consider
the nature and extent of such work in evaluating the proposal.

6. Cost Proposa] shall be broken down intbtwo components

a) Line Item Budget The Line Item Budget shall detail the following cost componentmital
two-year contract term fothe Bidder and any subcontractors for the Project:

i. Labor- Identify each professional category of direct project support, the nundééhours
for each, and the fully burdened rate per hour. The rates quoted must include labor,
general, administrative, and overhead costs;

i. Equipment and Supplies Provide an itemized list of equipment to be used and/or
purchased, including the manufager, number of each, and the unit cofRlease note that
all equipment purchased in fulfillment of this contact will remain the property of the
MSRC

iii.  Subcontractor Costddentifyanysubcontractors by name, the basis for the subcontra@tor
selection and describe in detail the work the subcontractors will be hired to perform, list
their cost per hour or per day, and the number of hours or days their services will be used
and the related tasks;

iv.  Miscellaneous Costdf any.

b) Maintenance Costg proposalfor continuing the MSRC Website hosting and maintenance for
anadditional twoyear option period. The cost breakdown for the priced option should include
all costs included with website hosting and maintenance, on a line item basis as defined above.

Consitler the following when preparing the cost schedules:

A Charges for supplies, equipment, and subcontractors will be paid at cost. No profit will be paid
on these costs;

A The Bidder must warrant that the cost proposal will remain in effecafdeast90 daysand
state such in this section;

A Costs are reimbursed on an-meurred basis onlydescribe billing procedures for the project
and how costs will be documented for invoicing the MSRC for reimbursement of expenditures;

A The Bidder is required to certify gart of their proposal submission that the prime contractor
and subcontractor rates contained in the proposal are no higher than the rates offered to the
prime or subcontractor's modtvored customer;

A Identify all subcontractors by name, and include th&urly or daily rate of compensation and
the number of hours or days their services will be utilized. If subcontractors are not yet
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identified, provide an estimate of their rates of compensation and number of hours or days the
subcontractors' services ivbe utilized.

7. Certifications; All applicants must complete and submit the following forms, located in Attachment
B, as elements of their Application:

a) W-9 Form and Form 590
b) CampaigrContribution Disclosure Form

c) Business Status Certifications Form

[1.B  Proposal Submittal Instructions

1. Formatg The sections describeabove, including certifications, are to be compiled intsirgle
PDF documenfor submittal to the MSRC Clean Transportation Funding webBitase note that
ONLY PDF format can be actsth Microsoft Word documents cannot be accepted by the MSRC
Website Applicants will need to register on the MSRC Clean Transportation Funding wélusite.
videos will be accepted with proposaldowever,images fronrelevant websitesnay be included

2. Due Date- The latest date andtime to submit a proposal is October 9, 2020 at 5:00 p.m.
Prospective bidders are encouraged to begin the process early in case of any difficulties
encountered during the registration or submission process.

PLEASE NOTE THANY PROPOSAL TIMRARPED 5:01 P.M. ORATER ONDCTOBER, 2020
WILL NOT BE REVIEWANIDWILL NOT BE AWARDEDNDING No exceptions will be granted
regardless of reason or circumstances.

3. AdditionalGrounds for RejectionA proposal may be immediately rejected if:
A lItis not prepared in the format desbed contained within this RFBr
A Itis not signed by an individual authorized to represent the proposing entity.

4. Disposition of ProposatsThe MSRC reserves the rightrégect any or all proposals. All responses
become the property of MSRC. One copy of the proposal shall be retain8oufibrCoast AQMD
files.

5. Modification or Withdrawal- Once submitted, proposals cannot be altered without the prior
written consent ofMSRC. All proposals shall constitute firm offers and may not be withdrawn for
a period of ninety(90) days following the last day to accept proposals.

{9/ ¢ LhtsNR L2 al f 9@l fdzZ GA2Y t NRPOSaa
The MSRTAC and MSRC Staff will evaluate all proposals to determine responsiveness to the RFP.

South Goast AQMD staff may provide administrative and technical assistance during the proposal
evaluation process.

Proposals will be evaluated and points awaaidased upon the criteria outlined below. The evaluation
criteria are included to provide the Bidder additional guidance as to the particular components of the
proposal that will be evaluated.
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The MSRC reserves the right to approve only a portion oBttlder's Statement of Work and funding
request. In this case, the Bidder will be required to submit a revised work statement, schedule of
deliverables, and cost breakdown within foiffiye (45) calendar days of notification of selection.

Each Bidder shdd review the attached Sample Contra&ttachment ¢. Any exceptions to the sample
O2y GNI OG GSNX¥Xa&a IyR O2yRAGAZ2YA aK2dxZ R 0S ARSYy(A:
The most qualified Bidders will be shdigted and may be interviewed by an MSRE&CEvaluation
Subcommittee oror aboutOctober 28, 2020 Please keep this date available for possible interviews
Interviews may beat the South Coast AQMD Headquarters in Diamond Bar, Califoraravia
videoconference at the discretion of the Evaluatiob@mmittee (Please see Section I.C, Tabte 1

Key Procurement Events and Dates). The proposals and interviews will be evaluated bésed on
selection criteria below.

The MSRC reserves the rigiinot make any awardThe project will be effectuated through a contract
with South GoastAQMD, which must also approve the award.

IV.A Proposal Evaluation & Contractor Selection Criteria

Proposals will be evaluated based on the proposals demonstrating an understanding oFfhe R
objectives and work involved, and on the demonstrated capability of the Bidder to accomplish the
work. The following evaluation criteria form the basis upon which proposal scoring and selection will
be conducted. The maximum score availablel doirts.

1. Proposal Completeness
Maximum Points Available 10 points
Proposals will be evaluated on their completeness, accuracy and responsiveness to the RFP and all of its
requirements.
2. Quialifications, Staffing and References
Maximum Points Available 30 points

Biddersmust have extensive and successful experience in the hosting and maintenance of websites of
similar scope within this RFP. The Bidder shall detail previous work experience. In addition, each Bidder
shall provide a minimum of three (3)fezences and current website addresses from the last four (4) years

to demonstrate the skills necessary to complete projects similar in scope to the current proposed project.

3. Statement of Work

Maximum Points Available 35 Points

As discussed in the RFP Section Il, Subsection II.C., Bidders are required to submit a dis¢hssion of
hostingand maintenancepproach Bidders shall clearly and professionally describe their understanding
of the Project. Responses must thoroughly radd all areas. The technical merits of the Bidder will be
evaluated, based upon the level of completeness and specificity of the proposed concepts.

10
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4. Cost Proposal
Maximum Points Available 25 Points

Bidders are required to submit a detailed cost br@akn for the proposed project. Following a
comprehensive review of the cost proposal, the Evaluation Subcommittee will assign a score based upon
the competitiveness, completeness, documentation quality, accuracy, and substantiation of the
information provded. Costs will be assessed to determine if they are reasonable and appropriately
allocated among tasks. Consideration will also be given to the number of hours assigned to Bidder's staff
in relationship to tasks to be performed, hourly rates, and wkethe costs are realistic in relationship to
projects of similar size.

5. DVBE/Local Business/Small Business Status
Maximum Points Available: 10 points

It is the policy of the MSRC to encourage patrticipation by disabled veteran business entities, local
businesses and small business and in the bidding process. The MSRC shall provide five (5) points each for
Proposers who meet the following criteria, with the maximum points availabldmekceed ten (10)

points. Points will only be awarded should tReoposer, upon submission of its proposal, provide
documents from a state or local agency certifying that it qualifies in the categories described below:

#1 "Disabled Veteran" as used herein is a United States military, a naval, or air service veteran with
at least 10 percent servieeonnected disability. "Disabled Veteran Business Enterprise” as used
herein means a sole proprietorship or partnership or corporation which is at least 51 percent owned
by one or more disabled veterans and whose management androl of the daily business
operations are by one or more disabled veterans.

#2 "Local Business" as used herein means a Proposer which can demonstrate that it hgeisug on
business within the South Coast AQMD at the time of the bid application amarms 90% of the
work related to the contract within the South Coast AQMD.

#3 "Small Business" as used herein means a business that is:
1) Independently owned and operated business, and
2) Not dominant in its field or operation and

3) Together with affiliatess either a service, construction, or nomanufacturer with 100
or fewer employees, and average annual gross receipts of ten million dollars or less over
the previous three years, or a manufacturer with 100 or fewer employees.

The remainder of this pagetentionally left blank
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1 Hardware
o 1.8GB RAM
0 12.9 GB of 30GB Disk space
A Website currently at 5.2GB (including documents and images)
0 3 mirrors nationwide
o Backup daily
0 Monitoring system
Operating SystenCentOS 7
Apache 2.0
PHP 7.0+ Compatible
o CMS
A Drupal 8.x
A HTML5
A CSS3.0
A Javascript ECMA 5+
1 Database
o MYSQL
A 1 GBram
A 5 GB storage

12
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Request for Taxpayer
ldentification Number and Certification
Department of the Treasury

Intemal Reverue Service » Go to www.irs.gov/FormW?9 for instructions and the latest information.
1 Name (as shown on your income tax return). Name is required on this line: do not leave this line blank,

o W=9

(Rev. Oclober 2018)

Give Form to the
requester. Do not
send to the IRS,

2 Business name/disregarded entity name, if different from above

4 Exemplions [codes apply only to

3 Check appropriate box for federal tax classification of the person whose name is entered on ling 1. Check only ane of the
certaln entities, not individuals; see

following seven boxes,

7] Other (see instructions) »

Is disregarded from the owner should check the appropriate box for the tax classification of its owner.

instructions on page 3):
[ individualisole proprietaror ) © Corporation [ s Gorporation [ Partnership [ Trustestate
g single-member LLG Exemgpt payee code (if any)
= [ Limied nability company. Enter the tax classification (G=C corperation, S=5 corp P=Partnership) >
& Nate: Check the appropriate box in the [ine above for the tax classification of the single-membsr owner. Do notcheck | Exemption from FATCA raporting
b LLC if the LLC is classified as a single=member LLC that is disregarded from the owner unless the owner of the LLC is cod
£ another LLG that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLG that| ©20® # am)

{ApipNas o atcounts maintained outside the LLS.)

5 Address (number, street, and apt. or sulte no.) Sea instructions,

See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) hera (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name

backup withholding. For individuals, this is generally your social security number (SSN). However, fora
resident allen, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other
entities, it Is your employer identification number (EIN). If you do not have a number, see How to get a

TiM, later.

Note: If the account is in more than ane name, see the Instructions for line 1. Al
Number To Give the Requester for guidelines on whose number to enter.

given on line 1 to aveid Social security number

or
Employer identification numbar

Iso see What Name and

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or 1 am waiting for a number to be issued to me); and
2, | am not sublect to backup withholding because: {a} | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all Interest or dividends, or (c) the IRS has notified me that | am

na longer subject to backup withholding; and
3. [am a U.S. citizen ar other U.S. person {defined below); and

4, The FATCA code(s) entered on this form (if any) indlcating that | am exempt from FATCA reporting Is correct.

Certification instructions. You must eross out item 2 above if you have been notif

ied by the IRS that you are currently subject to backup withholding because

you have failed to repert all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage Interest paid,

acquisition or abandonment of secured property, cancellation of debt, contribution:
other than interest and dividends, you are not required to sign the certification, but

s to an individual retirement arrangement (RA), and generally, payments
you must provide your correct TIN, See the instructicns for Part I, later.

Sign

Signature of
Here

U.S. porson >

Date >

General Instructions

Section references are to the Interal Revenue Code unless otherwise
noted.

Future developments, For the latest infarmation about developments
related to Form W-9 and its instructions, such as legisfation enacted
after they were published, go to www.irs.gov/FormWve.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number {TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
{EIN), to report on an information return the amount paid to you, or other
amount reportable on an infarmation retum. Examples of Information
returns include, but are not limited to, the following.

* Form 1089-INT {nterest earnad or paid)

* Farm 1089-DIV (dividends, Including those from stocks or mutual
funds)

* Form 1089-MISC {various types of income, prizes, awards, or gross
proceeds)

= Form 1093-8 (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)

= Form 1089-K (merchant card and third party network transactions)
* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

= Form 1009-G (canceled debf)

* Form 1089-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your corract TIN. }

if you do not return Form Y/-9 to the requester with a TiN, you might
be subject tobackup withholding. See What [s backup withhalding,
later,

Cat. No. 10231X
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Mote. If you are a U.S. person and a requaster gives you a form other than Form
'W-8 to request your TIN, you must use the requester's form if it is substantially
similar to this Form W-3.

Definition of a U.S. person. For federal tax purposes, you are considered a U5,
person if you are:

« An individual who is a U.S. citizen or U.S. resident alien;

+ A partnership, corporation, company, or association created or organized in the
United States or under the laws of the United States;

+ An estate (other than a foreign estata); or
+ A domastic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under saction
1448 on any foreign partners’ share of affectively connected taxable income from
such business. Further, in certain cases where a Form W-9 has not been received,
the rules under saction 1446 reguire a partnership to presume that a parinerisa
foreign person, and pay the section 1446 withholding tax. Therafore, if you are a
ULS. person that is a pariner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnarship to establish your U.S. status
and avoid section 1448 withholding on your share of partnership incoma.

In the cases below, the following person must give Form W-8 to the partnership
for purposes of astablishing its U.S. status and awvoiding withholding on its
allocabla share of nat income from the partnership conducting a trade or business
imthe United States:

# [n the cass of a disregarded entity with a U.S. owner, the U.5. owner of tha
disregarded entity and not the entity;

+ In the casze of a grantor trust with a U.S. grantor or other U.S. owner, generally,
the UL5. grantor or other LLS. owner of the grantor trust and not the trust; and

+ In the casze of a U.S. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank
that has elected to be treated as a U.S. parson, do not use Form W-8. Instead, use
the appropriate Form W-B or Form 8233 (see Publication 515, Withholding of Tax
on Monresident Aliens and Foreign Entities).

Monresident alien who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or aliminata U.S. tax on
cartain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income aven after the payes
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the
saving clauses of a tax treaty to claim an exemption from U.S. tax on certain types
of income, you must attach a statement to Form W-2 that specifies the following
five items:

1. The treaty country. Generally, thiz must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addrassing the income.

3. The article number (or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China income tax freaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily presant
imthe United States. Under LS. law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
Howeaver, paragraph 2 of the first Protocol to the U.5.-China treaty (dated April 30,
19584) allows the provisions of Article 20 to continue to apply even after the
Chinase student becomes a resident alien of the United States. A Chinese student
who gualifies for this exception (under paragraph 2 of tha first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-2 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the regquester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such paymants. This
is called “backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments made in
settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

ou will not be subject to backup withholding on payments you receive if you
give the requester your corract TIN, make the proper certifications, and report all
your taxable interast and dividends on your tax retum.

Payments you receive will be subject to backup withholding if:
1. You do not fumish your TIN to the requaster,

2. You do not certify your TIN when requirad (see the Part |l instructions on page
3 for details),
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3. Tha IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your interast and dividends on your tax return (for reportable interast
and dividends only), or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportable interest and dividend accounts openad
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exsmpf
payee code on page 3 and the separate Instructions for the Reguester of Form
W-8 for maora information.

Also soe Special rulas for partnerships above.

What is FATCA reporting?

Tha Foreign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institution to report all United States account holders that are specified
United States persons. Certain payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 2 and tha Instructions for the
Requester of Form W-9 for mors information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exampt payee if you are no longer an exempt payee and anticipate recaiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporation that elects tobe an 3
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-8 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failure to fumish TIM. If you fail to furnish your correct TIN to a requeaster, you are
subject to a penalty of 250 for each such failure unlass your failure is due to
reasonable cause and not to willful neglact.

Civil penalty for false information with respect to withholding. If you makes a
falza statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/or
imprizonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of fadaral law,
the requaster may be subject to civil and criminal penaltios.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
name should match the name on your tax refum.

If this Form W-9 is for a joint account, list first, and then circle, the name of the
parson or entity whose number you entered in Part | of Form W-0.

a. Individual. Generally, entar the nama shown on your tax retumn. If you have
changed your last name without informing the Social Security Administration (S54)
of tha name change, enter your first name, the last name as shown on your social
sacurity card, and your new last nama.

Maote. ITIN applicant: Enter your individual name as it was entered on your Form
W-T application, line 1a. This should also be the same as the name you enterad on
the Form 1040104041 040EZ you filed with your application.

b. Sole propriator or single-member LLC. Enter your individual name as
shown on your 1040/1040AM1040EZ on line 1. You may enter your business, trads,
or “doing business as” [DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S
Corporation. Entar the entity’s name as shown on the entity's tax retum on ling 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on reguired U.5. federal tax
documents on line 1. Thiz name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, frade, or
DBA name on line 2.

o. Disregarded entity. For LU.5. federal tax purposes, an entity that is
disregarded as an antity separats from its owner is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c){2){iii). Enter the owner's name on
ling 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on ling 1 should be the name shown on the income tax retum on
which the income should be reported. For exampls, if a foreign LLC that is treated
as a disregarded entity for U.3. federal tax purposes has a single owner that is a
LS. parson, the .S, owner's name is required to be providad on line 1. If the
direct owner of the antity is alzo a disregardad entity, anter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity’s name on
ling 2, “Businass name/disragarded entity name.” If the owner of the disregardad
entity is a foreign person, the owner must complete an appropriate Form W-3
instead of a Form W-9. This is the casa even if the foreign person has a LS. TIN.
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on ling 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the
parson whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company {LLC). If the nams on line 1 iz an LLC treated az a
partnarship for U.S. federal tax purposes, chack the “Limited Liability Company™
box and enter “P in the space provided. If the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” box and in the
space provided entar “C" for C corporation or “S" for 5 corporation. Fitis a
single-member LLC that is a disregarded entity, do not check the “Limitad Liability
Company” box; instead check the first box in line 3 “Individual/sole propristor or
single-member LLC."

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any codais) that may apply to you.

Exempt payee code.

+ Generally, individuals (including sole propristors) are not exempt from backup
withholding.

+ Except as provided below, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

+ Corporations are not exempt from backup withholding for payments mada in
sattlement of payment card or third party network transactions.

+ Corporations are not exempt from backup withholding with respect to attorneys’
feas or gross proceeds paid to attorneys, and corporations that provide medical or
health care services are not exempt with respect to payments reportable on Form
1099-MISC.

The following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a
custodial account under saction 403(b)(7) if the account satisfies the requiremeants
of section 401(f){2)

2—The United States or any of its agencies or instrumentalities

3—A state, tha District of Columbia, a U.S. commonwealth or possassion, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

&—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a U.S. commonwealth or possassion

T7—A futures commission merchant registered with the Commedity Futures
Trading Commission

8—A real estate investment trust

9—An entity registerad at all times during the tax year under the Investment
Company Act of 1840

10—A commeon trust fund operated by a bank under section 584(a)
11 —A financial institution

12 —A middleman known in the investment community as a nominee or
custodian

13 —A trust exempt from tax under saction 664 or described in section 4047

The following chart shows types of payments that may be exempt from backup
withhiolding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for ... THEN the payment is exempt for...

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and &
through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securitias

acquired prior to 2012,

Barter exchangs transactions and
patronage dividends

Exempt payees 1 through 4

Payments over 3600 required to be
reported and direct sales over $5,000

Ganerally, exempt payees

i’ 1 through 5

Payments made in sattlement of
payment card or third party network
transactions

Exempt payees 1 through 4

'Sea Form 1000-MISC, Miscellaneous Income, and its instructions.
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* However, tha following payments made to a corporation and reportabls on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys" fees, gross procesds paid to an attomey reportable under
section 6045(f), and payments for services paid by a federal exscutive agency.

Exemption from FATCA reporting code. The following codes idantify payeas

that ars exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.

Consult with the person requesting this form if you are uncertain if the financial

institution is subject to thasa requirements. A requester may indicate that a code

not required by providing you with a Form W-9 with “Not Applicable” {or any
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under saction 501(a) or any individual
retirement plan as defined in section 7701 {a){(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

O —A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations saction
144721 1))

E—A corporation that is a member of the same expanded affiliated group as a
corporation described in Regulations saction 1.1472-1{c)(1}{)

F—A dealer in securities, commodities, or derivative financial instruments
{including notional principal contracts, fulures, forwards, and options) that is
registerad as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an antity
registerad at all times during the tax year under the Investment Company Act of
1840

|—A common trust fund as defined in section 584{a)

J—A bank as definad in section 581

K—A broker

L—A trust exempt from tax under saction 664 or dascribed in section 4947(a)(1)
M—A tax exempt trust under a section 403{b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution reguesting this form to
determine whather the FATCA code and/or exempt payes code should be
complatad.

Line 5

Enter your address (number, strest, and apartment or suite number). This is whera
the requester of this Form W- will mail your information retumns.

Line 6
Enter your city, state, and ZIP code.

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alizn and you do not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to gatf a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your 55N
or EIN. However, the IRS prafers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on this page), enter the ownar's S5N
{or EIN, if the owner has one). Do not entar the disragarded entity's EIN. If the LLC
is classified as a corporation or partnership, enter the entity’s EIM.

Note. Sea the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an S8N, get Form SS-5, Application for a Social Security Card, from your local
SB5A office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Mumber, to apply for an ITIN, or Form 55-4, Application for Employear
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Mumber (EIN) under Starting a Business. You can get Forms W-7 and
S55-4 from the IRS by visiting IRS.gov or by calling 1-B00-TAX-FORM
{1-800-829-35T6).

If you are asked to complete Form W-8 but do not have a TIN, apply for a TIN
and write “Applied For™ in the space for the TIN, gign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments mads
with respact to readily fradable instruments, generally you will have 80 days to get
a TIN and give it to the requester befora you are subject to backup withholding on
payments. The 60-day rule doas not apply to other types of payments. You will ba
subject to backup withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Appliad For® means that you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A disregarded U.5. entity that has a forsign owner must uss the
appropnate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whosa TIN is shown in Part | should sign
{whean required). In the case of a disregarded entity, the person identified on line 1
must sign. Exempt payees, ses Exampt payee code aarlier.

Signature requirements. Complete the cartification as indicated in tems 1
through 5 balow.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983. You must give your
correct TIM, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
cartification or backup withholding will apply. If you are subject to backup
withholding and you are meraly providing your comrect TIN to the requaster, you
must cross out itam 2 in the certification before signing the form.

3. Real estate transactions. You must =ign the cerification. You may cross out
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign
the cartification unless you have been notified that you have previously given an
incorrect TIN. “Cther payments” include payments made in the course of the
requester's frade or businass for rents, royalties, goods (other than bills for
merchandiss), medical and health care services (including payments to
corporations), payments to a nonemployes for services, payments made in
settlement of payment card and third party network transactions, payments to
cartain fishing beat crew members and fishermen, and gross proceeds paid to
attornays (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
saction 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or moare individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account’

3. Custodian account of a minor
{Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust igrantor is also trustes)
b. So-called trust account that is
not a legal or valid trust under
state law

The minor’
The grantor-trustes’

The actual owner'

5. Sole proprietorzhip or disregarded The owner’
antity owned by an individual
6. Grantor trust filing under Optional The grantor*

Form 1099 Filing Method 1 (see
Regulations section 1.671-4{bj2)
(A))

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

8. A valid trust, estate, or pension trust | Legal entity’

9. Corporation or LLC electing The corporation

corporate status on Form 8832 or
Form 2553

10. Asscciation, club, religious,
charitable, educational, or other tax-
aexempt organization

11. Partnership or multi-member LLC
12. A broker or registered nominas

13. Account with the Department of
Agriculture in the name of a public
antity (such as a state or local
govemment, school district, or
prison) that receives agricuftural
program payments

. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1088 Filing Mathed 2 (sea
Regulations section 1.671-4(b}2){)
Bl

The organization

The partnership
The broker or nomines

The public entity

The trust

" List first and circle the name of the person whosa number you fumish. i only one personon a
joint account has an S5N, that person’s number must be fumished.

Circle the minor's name and fumish the minor's SSN.
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*¥ou must show your individual name and you may also enter your business or DBA name on
the “Business namea/disregarded entity” name line. You may use either your S5H or EIN {if you
have one), but the IRS encourages you to usa your SSH.

* List first and circle the name of the frust, estate, or pension trust. (Do not fumish the TIM of the
personal representative or trustee unless the legal entity itself is not designated inthe account
title.) Alzo see Special nikes for parinarships on page 2.

*Note. Grantor also must provide a Form 'W-2 to trustee of trust.

Note. If no name is circled when more than one names is listed, the number will be

considered to be that of the first nama listed.

Secure Your Tax Records from ldentity Theft

Identity theft occurs when someone uses your perscnal information such as your
nams, 38N, or other identifying information, without your permission, to commit
fraud or other crimas. An identity thief may use your SSN to get a job or may file a
tax retumn using your 35N to receive a refund.

To reduce your risk:
* Protact your SSN,
= Ensure your employer is protecting your SSN, and
= Ba careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notice or lettar.

If your tax records are not currantly affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable cradit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-008-4490 or submit
Form 14039,

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of idantity theft who are experiencing economic ham or a system
problam, or are seeking halp in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake line at
1-B77-777-4778 or TTY/TDD 1-800-829-4059.

Protect yoursalf from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designed to mimic legitimates business
emails and websitas. The most common act is sending an email to a user falsaly
claiming to be an established legitimate enterpnse in an attempt to scam the usar
into surrendering private information that will be used for identity theft.

The IRS doss not initiate contacts with taxpayers via emails. Also, the IRS does
not request parsonal detailled information through email or ask taxpayers for the
PIN numbers, passwords, or similar secrat access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuss of the IRS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TISTA) at 1-800-386-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www. ffc.gov/idtheft or
1-B877-IDTHEFT (1-877-435-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Intemal Revenue Code requires you to provide your corract
TIN to persons (including federal agencies) who are required to file information
ratums with the |IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of sacured
property; the cancellation of dabt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information retums with the IRS, reporting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Columbia, and U.S5.
commonwealths and possassions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to federal law enforcement and
intelligence agencies to combat terrorism. You must provide your TIN whather or
not you are required to file a tax retum. Under section 3406, payers must generally
withhold a percentage of taxable interest, dividend, and cartain other payments to
a payes who does not give a TIM to the payer. Certain penaltics may also apply for
providing false or fraudulent information.
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